OFFICE STATIONARY ITEMS

Approx. Yearly

S no. Item Name Purchased Qty uom
1 ABSORBENT SHEET 330 NOS
2 BALL PEN BLACK (use & throw) 400 NOS
3 BALL PEN BLUE (USE AND THROW) 5800 NOS
4 BALL PEN BUTTERFLOW 20 NOS
5 BALL PEN CELLO FINEGRIP 3700 NOS
6 BALL PEN GEL 280 NOS
7 BALL PEN GEL - TRIMAX 150 NOS
8 BEDGE PLASTIC 5000 NOS
9 BINDER CLIP 25MM 22 PACKET
10 BINDER CLIP 32MM 10 PACKET
11 BROWN TAPE ROLL 360 NOS
12 CALCULATOR 24 NOS
13 CASH BOOK 1 NOS
14 CD BLANK 700B 2800 NOS
15 CELLO TAPE - 1" 252 NOS
16 CELLO TAPE ROLL (BIG) 528 NOS
COMPUTER STATIONARY 80 COLUMN
17 SINGLE 10 PACKET
18 DIARY 140 NOS
19 DIARY LARGE 2 NOS
20 DVD MEDIA 5300 NOS
21 ENVELOP CLOTH LAMINATED 16 X 12 1300 NOS
22 ENVELOPE A4 LAMINATED 500 NOS
23 ENVELOPE WHITE 10X5 100 NOS
24 ERASER 60 NOS
25 FEVI QUICK 20gms 40 NOS
26 FEVI STICK 520 NOS
27 FILE LACE 100 NOS
28 FILE SEPRATOR 300 NOS
29 FOAM TAPE ROLL 60 NOS
30 FOLDER BROWN 21 NOS
31 GLOSY PAPER 500 PACKET
32 GRAPH PAPER 50 NOS
33 HI-LIGHTER 350 NOS
34 LEGAL SIZE COPIER PAPER 4 RIM
35 MARKER PEN INK (15ML) 10 NOS
36 NOTE SHEET PAD 20 NOS
37 NOTICE BOARD PIN 22 PACKET
38 OFFICE FILE PLASTIC 72 NOS
39 OHP PEN 1400 NOS
40 PAPER A4 100GSM 40 NOS
41 PAPER A4 75GSM 1200 RIM
42 PAPER A4 75GSM PINK ( JK) 100 PACKET
43 PAPER CUTTER 90 NOS




44 PAPER WEIGHT GLASS 12 NOS
45 PASTED PAD 1620 NOS

46 PEN STAND 7 NOS

47 PENCIL HB 400 NOS

48 PERMANENT MARKER 100 NOS

49 PLASTIC BUTTON FOLDER 72 NOS

50 PLASTIC COVER 15000 NOS

51 PLASTIC COVER ROLL 48 NOS

52 PLASTIC FOLDER 1300 NOS

53 PLASTIC JACKET 150 NOS

54 PLASTIC ROLL COVER 12 NOS

55 POUCH LAMINATION 1400 NOS

56 PUNCHING MACHINE 22 NOS

57 PUNCHING MACHINE - BIG 2 NOS

58 REGISTER 180 PAGE 396 NOS

59 REGISTER 20X30 250PAGES 10 NOS

60 REGISTER 360 PAGES 324 NOS

61 REGISTER 500 PAGE 53 NOS

62 REGISTER 60 PAGE 36 NOS

63 REGISTER ATTENDENCE - IN/OUT 12 NOS

64 REGISTER DISPATCH 2 NOS

65 REGISTER STOCK 227 PAGE 24 NOS

66 REGISTER STOCK 500 PAGE 5 NOS

67 RUBBER BAND 65 PACKET
68 SCALE STEEL 12" 36 NOS

69 SCISSOR 24 NOS
70 SHARPNER 40 NOS

71 SLIP PAD (WRITING PAD) 100 NOS

72 SLIP PAD 9X6 120 NOS

73 SLIP PAD THIN 570 NOS

74 STAMP PAD 32 NOS

75 STAMP PAD INK 32 NOS

76 STEPLER BIG 30 NOS

77 STEPLER NO HP 10 100 NOS

78 STEPLER PIN BIG 380 PACKET
79 STEPLER PIN SMALL NO 10 1500 PACKET
80 STICKER - A4 SIZE 1260 PACKET
81 STICKER hole guard 3300 NOS
82 STICKER NO 3 300 PACKET
83 STICKER ROUND NO. 109 190 PACKET
84 STRIP FILE 48 NOS

85 TABLE PLANNER 1 NOS

86 TAPE DISPENSOR 1" 1 NOS

87 TAPE DISPENSOR 2" NOS

88 TRANSPARENT PLASTIC FOLDER A3 SIZE 12 NOS

89 TRANSPARENT PLASTIC FOLDER A4 SIZE 48 NOS

90 TRANSPARENT PLASTIC FOLDER LEGAL SIZE 12 NOS

91 TRIMAX PEN REFILL 30 NOS

92 U PIN SMALL 36 PACKET
93 UNIBALL PEN 114 NOS




94 VEHICLE LOG BOOK 80 PAGES 24 NOS
95 VISITOR BOOK 2 NOS
96 WATER SPUNGE FOR NOTE COUNTING 24 NOS
97 WHITE BOARD 2FT X 3FT 2 NOS
98 WHITE BOARD 3FT. X 4FT. 1 NOS
WHITE BOARD MARKER
99 (bule,red,green,black) 350 NOS
100 | WHITE JUTE FOLDER 25 NOS
101 | WHITENER PEN 100 NOS




